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01 - Start with a workspace

Sign in with the Google or Microsoft account approved for this Preview. An administrator sets up the organisation, invites members
and assigns owner, administrator, manager, technician or viewer roles. Signing in alone does not create a workspace.

02 - Keep the inspection in context

Create a customer and site, then a job and its visits. In each visit, organise areas, observations, photographs and checklists. The

browser works on a phone; no native app is part of this Preview.

03 - Connect your own storage

An owner or administrator can connect Google Drive, OneDrive or a selected SharePoint library. Check the destination and provider

permissions before consenting. Disconnecting a provider does not delete files already stored there.
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04 - Request evidence

For eligible workspaces, create an Evidence Request with questions, photograph requirements and an expiry date. In this Preview,
copy its secure link and share it manually with the authorised tester. Review the submission, ask for changes if needed, then accept

it into the chosen visit. Unaccepted material does not enter the Word report.

05 - Prepare a Word report

Choose the customer, jobs, sites and completed visits that belong in the report. Review the scope, use the official English or
Portuguese template or a validated custom template, then generate an editable .docx. Each generated version keeps its selected

source record.

06 - Understand the Preview limits

The Preview is behind Cloudflare Access and is excluded from search indexing. Transactional email can go only to the approved
test address. Stripe Live, weolnvoice, production deployment and paid checkout are disabled. This document makes no claim about
legal availability of the FieldMosaic name.

Private, protected Preview. This guide uses fictional examples. Access, storage connections and optional features require approval.
Purchases and subscriptions are disabled.
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